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	Tips for Managing Idle and Vacant Properties

	· Maintain central inventory of current/planned vacant and Idle properties 

	· Complete Checklist for each property, U.S. and overseas, prior to change in status;  revisit annually or when necessary

	· Notify your broker of changes in inventory concentration/type and property use; review and adjust coverage/limits as needed 


	Email or Fax Completed Checklist To

	Name
	     

	Title
	     

	Email
	     

	Phone
	     

	Fax
	     


How to Use this Checklist

This is an editable checklist that can be stored on your intranet and/or emailed.  To complete the checklist, use the tab key on your computer to navigate to each field.
Explanation fields will expand to accommodate detailed comments

Facility


	Insured
	     
	Next Follow-Up
	     

	Location
	     
	Contract Number
	     

	Address
	     
	Date
	     

	City State Zip Ctry
	                       
	By
	     

	Conferred With & Title
	            
	Title
	     

	
	
	

	Status
	
	

	Risk
	 FORMCHECKBOX 
 Idle                    FORMCHECKBOX 
 Vacant
	 FORMCHECKBOX 
 On strike

	Current Status of Occupancy
	 FORMCHECKBOX 
 For sale            
 FORMCHECKBOX 
 Sold


	 FORMCHECKBOX 
 Operations not to resume

 FORMCHECKBOX 
 Operations to resume (date)      
New occupancy to be      

	Property Attended
	 FORMCHECKBOX 
 Yes                    FORMCHECKBOX 
 No                   If no explain:     

	
	
	

	Protection
	
	

	Water Supplies
	 FORMCHECKBOX 
 City                    FORMCHECKBOX 
 Fire pumps
 FORMCHECKBOX 
 Booster pumps  FORMCHECKBOX 
 Tanks  
	 FORMCHECKBOX 
 Are /  FORMCHECKBOX 
 Are not in service
If not in service, explain:      

	Sprinklers
	 FORMCHECKBOX 
 Are /  FORMCHECKBOX 
 Are not in service
	If not in service, explain, including areas not protected and exposure:      

	Supervision
	 FORMCHECKBOX 
 Watchman   

 FORMCHECKBOX 
 Alarm services
	 FORMCHECKBOX 
 Are /  FORMCHECKBOX 
 Are not in service

If not in service, explain why:      

	Supplemental Protection
	 FORMCHECKBOX 
 Extinguishers     FORMCHECKBOX 
 Hose
 FORMCHECKBOX 
 Hydrants
	 FORMCHECKBOX 
 Are /  FORMCHECKBOX 
 Are not adequate

If not adequate, explain:      

	Impairments
	 FORMCHECKBOX 
 None                  FORMCHECKBOX 
 Exist
	If they exist, please identify:      

	Fire Equipment

Inspections
	All valves open and secure    
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No  If no explain:     

	
	Weekly Fire Pump Starts conducted  FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 N/A   FORMCHECKBOX 
 No  If no explain:     

	
	If applicable, date last annual fire pump test conducted      

	
	Are alarms tested quarterly                FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No  If no explain:     


	General Property

	Housekeeping
	 FORMCHECKBOX 
 Good                 FORMCHECKBOX 
 Fair
	 FORMCHECKBOX 
 Poor, explain:      

	Exterior Ground
	Maintained    
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No  If no explain:     

	Vandalism
	Signs or Indication
	 FORMCHECKBOX 
 No      FORMCHECKBOX 
 Yes  If yes explain:     

	Exposures
	Describe (include type of area surrounding plant, i.e. residential):      

	Building Heat
	Maintained
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No  If no explain:     

	
	Low building temperature monitoring provided
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No  If no explain:     

	Roof Condition
	 FORMCHECKBOX 
 Good                 FORMCHECKBOX 
 Fair
	 FORMCHECKBOX 
 Poor, explain:      

	Flammable/
Combustible Liquids
	Present
	 FORMCHECKBOX 
 No      FORMCHECKBOX 
 Yes  If yes explain:     

	Storage Warehousing 
	Protection Adequate
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No  If no explain:     
Briefly describe storage and arrangements:      

	Special Hazards
	Describe if any; (Note: all should be shutdown and disconnected from utilities.)      

	Utilities
	Describe status (Power, gas, etc):      

	Comments
	     

	Recommendations
	Attach to Checklist
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No  If no explain:     

	Boiler & Machinery
	

	Boiler
	Idle
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No  If no explain:     

	
	Disconnected
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No  If no explain:     

	
	Lay-up Adequate
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No  If no explain:     

	
	Freeze Protection Adequate
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No  If no explain:     

	
	Running
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No  If no explain:     

	
	Maintenance Adequate
	 FORMCHECKBOX 
 Yes      FORMCHECKBOX 
 No  

Describe Deficiencies :     

	
	Testing Adequate
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No  If no explain:     

	
	Operating Certificates Current
	 FORMCHECKBOX 
 Yes    Exp. Date:           FORMCHECKBOX 
 No  

If no explain:     

	Pressure Vessels
	Idle
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No  If no explain:     

	
	Lay-up Adequate
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No  If no explain:     

	
	Freeze Protection Adequate
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No  If no explain:     

	
	Operating Certificates Current
	 FORMCHECKBOX 
 Yes    Exp. Date:           FORMCHECKBOX 
 No  

If no explain:     

	Electrical Service
	Disconnected
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No  If no explain:     

	Electrical Breakers
	Serviced and Maintained
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No  If no explain:     

	Oil Transformers 
	Serviced and Maintained
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No  If no explain:     

	Process Piping
	Lay-up Adequate
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No  If no explain:     

	
	Freeze Protection Adequate
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No  If no explain:     


ACE USA Property Engineering is part of ACE USA Global Underwriting Group, a division of ACE USA, the retail U.S.-based operating division of the ACE Group of Companies.  For more information about the ACE Global Engineering Network, go to www.aceagen.com.  

ACE USA, through its operating companies, is a leading provider of property, casualty and accident & health insurance, as well as financial products and risk management services. The ACE Group of Companies is a global leader in insurance and reinsurance, serving a diverse group of clients.  Headed by ACE Limited, (NYSE:ACE), The ACE Group of Companies conducts its business on a worldwide basis with operating subsidiaries in more than 50 countries.  Additional information can be found at www.aceusa.com. 
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PLEASE READ CAREFULLY:  ACE USA is pleased to provide this Checklist for your use; however, we have not assumed and have no responsibility 

to you or others for the control, correction, continuation or modification of conditions or practices at your premises.  ACE USA does not purport that this 

Checklist addresses all hazards at your premises; this Checklist is not an indication that hazards do not exist at your premises.  We specifically disclaim any 

warranty or representation that compliance with any advice contained herein will make any premises or operation safe or healthful, or put it in compliance with 
                                       any law, rule or regulation.                                                                                        

